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Expense	form	template	for	small	business

Expense	form	template	for	small	business	excel.	Expense	form	template	for	small	business	uk.

elled	ennoloC	.	Ãtivissap	ni	oicnalib	la	otagelloc	¨Ã	annoloc	atseuq	id	elanif	elatot	lI"	"	¬â	¢Ã	otiderc	id	atrac	id	opit	leuq	id	enopsid	is	es	kcabhsac	imerp	o	Ã	"oirateirporp	led	elatipaC"	emoc	otten	oinomirtap	li	ottos	oicnalib	la	otagelloc	¨Ã	annoloc	atseuq	id	elanif	elatot	li	"elanosrep	oiracnab	otnoc	out	lad	itnemagap	I"	itnemagap	i	ecsirefsart	tnuoccA
knaB	ssenisuB"	emoc		Ãtivissap	ni	oicnalib	la	otagelloc	¨Ã	annoloc	atseuq	id	elanif	elatot	li	-	eladneiza	oiracnab	otnoc	led	itnemagaP	Ã	:emoc		Ãtivitta	ad	ituvecir	idnof	i	onos	am	,izivres	o	itnemele	id	atidnev	allad	ovitteffe	otidder	onos	non	ehc	idnof	i	onatneserppar	itseuQ	.elaicremmoc	emon	out	li	non	emon	oirporp	a	otiderc	id	atrac	anu	odnasu	iats	e
oirateirporp	ocinu	nu	ies	es	ataloppartni	eresse	itsertop	ehc	elanosrep	anosrep	anu	o	adneiza'nu	¨Ã	otiderc	id	atrac	aut	al	es	erid	emoC	.esem	li	rep	elanosrep	otiderc	id	atrac	aut	allad	iladneiza	eseps	elled	elatot	otropmi'l	icsiresni	,esem	led	onroig	omitlu'lled	oirateirporp	led	elatipac	alled	annoloC	.arpos	1	otnup	la	otaloclac	iah	ehc	iladneiza	eseps	ella
ovitaler	esem	len	og.aro	olledom	leuq	us	iav	,anigap	atseuq	ni	attircsed	aseps	id	oludom	id	olledom	ortson	len	eseps	eus	el	odnarotinom	iats	e	eladneiza	otiderc	id	atrac	anu	ehcna	izzilitU	FIRO	.)iracnab	itnoc	iout	i	noc	elav	ossets	ol(	ssenisub	id	elleuq	ad	elibissop	otarapes	emoc	aseps	e	etraC	elanosrep	otiderc	li	erenetnam	oilgem	erpmes	¨Ã	©Ãhcrep
¨Ã	¢â	ÃtahT	"¬â	¢Ã"	¬â	¢Ã	¢â	Ã	¬â	Ã	Ã	ingesid	i	emoc	itnoc	ien	elleuq	eriresni	revod	a	opmet	otlom	iarehcerps	,ilanosrep	inoizasnart	epport	iaf	eS	.edehcs	/	ilgof	61	etnenetnoc	lecxE	oroval	id	alletrac	anu	¨Ã	olledom	otseuQ	aseps	id	oludom	id	olledom	led	acimaronaP	.otseuq	rep	enoizasnes	anoub	anu	erenetto	ad	odom	ni	acoiG	.)aseps	id	oludom	id
olledom	li	azzilitu	is	es(	otiderc	id	atrac	alled	odlas	li	o	)lecxE	id	koobknaB	li	azzilitu	is	es(	oiracnab	odlas	la	ataihcco'nu	aH	.)ottos	iuq	enigammi'llen	otseuq	id	oipmese	ideV(	Also	columns	are	also	four	â	̈¬”	Other	funds	have	paid	columns	that	are	linked	to	the	budget	for	activities	such	as:	-Asset	Purchases.	Purchases.	rep	lecxE	id	assac	id	orbil	ortson
li	isu	eS	.ilanosrep	esoc	eut	el	ettut	arongI	.enoizasnart	anucsaic	a	ednopsirroc	atuvecir	elauq	etnemlicaf	eraiccart	ad	odom	ni	aseps	id	oludom	lus	e	atrac	alled	atuvecir	allus	otnemirefir	id	oremun	nu	eriresni	aredised	is	es	,otnemirefir	id	oremun	nu	e	¢Ã	)everb	olreneT	(	enoizasnart	alled	atad	aL-	:esulcni	,inoizamrofni	el	eriresni	emoc	artsom	aseps	id
oludom	id	olledom	otseuq	id	enoipmac	led	anigap	alled	enoipmac	led	anigap	aL	aseps	id	oludom	led	olledom	led	enoipmac	led	anigap	alla	itad	i	ecsiresni	ehc	ovisselpmoc	eladneiza	oicnalib	oirporp	li	noc	atanibmoc	eresse	eved	enoizamrofni	atseuQ	oicnaliB	.otiderc	id	atrac	anu	id	ilgatted	i	eraiccart	²Ãup	olledom	lI	.	Ãig	ah	ehc	emon	li	erazzilitu
etnemecilpmes	o	,atlecs	aut	a	emon	nu	iaD	-	retupmoc	out	lus	otnemucod	li	avlas	e	daolnwod	lI	iserpmetazneS	03	dnE	raeyeynuJ	03	dnE	oihcraM	13	RAEEMECID	13	dnE	raeY-	:retupmoc	out	lus	daolnwoD	alletrac	al	allortnoc	idniuq	,resworb	led	daolnwod	lus	idev	ol	non	es	-	osse	id	us	cilc	iaf	odnauq	etnemataidemmi		Ãrdacca	daolnwod	li	,	Ãtivitta	aut
alled	oizicrese	enif	id	atad	alla	ednopsirroc	ehc	olleuq	anoizeleS	.)elamron	oiracnab	otnoc	lad	irouf	elleuq	olos	non(	iladneiza	eseps	eut	el	ettut	asulcni	eresse	id	itrarucissa	a	atuiA	|	¬â	¢Ã	etrac	elled		ÃtilibatnoC	aserpmi	aloccip	id	otiderc	out	li	rep	ottefrep	¨Ã	lecxE	id	olledom	otseuQ	.golb	nu	o	aserpmi	aloccip	aut	al	rep	otiderc	id	atrac	aut	al	noc
ettellob	el	ihgap	es	erazzilitu	ad	anoub	¨Ã	de	eladneiza	otiderc	id	atrac	aut	allus	ffo	eseps	el	erarotinom	rep	otazzilitu	eresse	²Ãup	lecxE	tfosorciM	ni	aseps	id	oludom	id	olledom	otseuQ	.ssenisub	len	otasu	non	e	elanosrep	¨Ã	itsiuqca	ehc	²Ãic	ottuT"	¬â	¢Ã	ehcitsalocs	eseps	o	iratnemila	ireneg	emoc	ilanosrep	eseps	us	iladneiza	idnof	idneps	iuc	ni
itnemom	ieuq	rep	-	oizipeD	knaB	ssenisuB	led	ingesid	ied	ingesid	i	)L	&	P	itnemirefsart	ia	onnav	non	idniuq	,elibicuded	elaicremmoc	aseps	anu	onos	non	etseuq	©ÃhcioP(	your	income	and	your	expenses	offer	your	bank	account,	go	to	that	cash	now.	With	this	shopping	module	template	you	can:	-Name	all	your	credit	card	savings	ACCENSIENTER	into
your	credit	expenses	and	watch	the	credit	card	balance	in	the	template	update	automatically,	dailyhave	it	matching	the	actual	credit	card	account	balance	showing	on	your	credit	card	statementview	a	summary	expense	report	which	can	be	added	to	your	overall	businessÃ	Âincome	statementÃ	Â(also	called	profit	and	loss	report)Ã	ÂNote:	you	need	to
have	Microsoft	Excel	installed	on	your	computer,	or	be	subscribed	to	Excel	online	to	be	able	to	use	this	template.	It	updates	automatically.	Credit	Card	Accounting	I	recommend	that	before	you	start	entering	your	proper	data,	you	save	a	copy	of	this	expense	form	template	and	practice	entering	information	¢ÃÂÂ	change	the	headings,	enter	some
numbers	into	the	income	and	expenses	and	see	how	they	change	the	balance	columns	and	the	totals	on	the	reports.	The	green	shaded	cells	are	linked	to	the	P&L.Here	is	a	before	and	after	image:-	Control	Page	before	Renaming	Heading	January	Before	Renaming	Heading	Control	Page	after	Renaming	Heading	January	after	Renaming	Heading
monthly	pages	Income	ColumnsThere	are	two	¢ÃÂÂPayments	Received¢ÃÂÂ	income	columns	and	one	¢ÃÂÂOther	Funds¢ÃÂÂ	income	column.	This	is	different	to	how	it	works	for	a	business	bank	account,	where	the	balance	would	increase	with	a	payment	received	and	decrease	for	a	purchase	of	something.	R	stands	for	Reconciled,	C	stands	for
checked,	X	stands	for	checked	and	the	dash	can	mean	anything	you	want!	Select	any	one	that	you	fancy	using.Ã	Â	what	to	do	if	your	credit	card	statement	ends	in	the	middle	of	the	month	(not	on	the	last	day)	The	expense	form	template	for	each	month	runs	from	the	1st	of	the	month	to	the	31st	(or	30th)	of	the	month.	In	saying	that,	some	bookkeepers
will	include	the	balance	under	the	Assets	section	of	a	Balance	Sheet	as	a	negative	balance,	which	is	perfectly	acceptable.	Balance	Sheet	This	report	is	made	up	of	all	transactions	that	are	not	a	normal	business	income	or	expense.Ã	ÂWe¢ÃÂÂve	explained	some	of	them	already	further	up	page	and	include	things	like	Owner’s	Drawings	and	Capital,	Loan
Repayments,	Asset	Purchases	and	so	on.	It	also	includes	Current	Year	Profit,	which	is	the	amount	of	Profit	or	Loss	calculated	within	the	Profit	and	Loss	ratio.Total	Net	Assets	must	be	exactly	equal	to	Total	Equity.	If	you	want	to	“change”	to	be	used	only	as	a	business	one	can	do	as	follows:	-a)	You	just	pay	the	balance	to	bring	the	balance	back	to	$0.00
(before	the	start	of	the	tax	year	would	be	better,	otherwise	do	it	before	the	start	of	a	new	month	so	that	the	opening	balance	of	the	credit	card	in	your	accounts	can	be	$0.00)	you	then	go	ahead	using	it	primarily	for	business	purchases.	If	you	change	Head	5	(for	example)	by	renaming	it	to	Stock	Purchase	T-Shirt	it	will	change	the	column	header	for
Head	5	every	month.	These	are	the	“accounts”	of	your	company,	as	they	are	found	in	a	table	of	accounts.	If	the	purchase	amount	has	not	yet	been	deducted	from	the	total	balance,	leave	it	out	until	the	balance	changes.Your	goal	is	to	make	sure	that	the	balance	of	the	shopping	form	matches	the	balance	of	your	credit	card	account,	so	if	you	log	in
through	internet	banking	or	wait	for	a	paper	statement	to	arrive,	make	sure	the	model	matches	the	balance	of	your	credit	card	account.	en.You	can	use	the	last	column	Header	R	to	mark	each	transaction	as	reconciled	as	they	pop	out	of	your	credit	card	statement.	Shouldn’t	have	changed	Â”the	balance	should	be	the	same	as	the	day	before.	For
example,	let’s	say	your	credit	card	balance	is	$1,195	and	you	pay	a	phone	top-up	of	$45,	your	credit	card	balance	goes	up	to	$1,290.	Light	yellow	cells	are	linked	to	the	balance	sheet.	If	you	have	three	cards	of	business,	then	you	need	to	save	three	copies	of	the	template.	delays	in	processing	time	can	often	take	up	to	5	or	more	days	for	a	)ocimonoce
otnoc	emoc	ehcna	oton(	etidrep	e	ittiforp	otroppar	led	enoizaiverbba(	L&P	.iraffa	id	itnoc	irtsov	ia	elanosrep	otiderc	id	atrac	al	ehc	irouf	iraffa	id	eseps	el	eratrop	oirassecen	arocna		Ãras	,aivattuT	Ã	.iraffa	id	itnoc	ien	osulcni	eresse	ebbervod	non	.otiderc	id	atrac	alled	odlas	li	e	inoizasnart	el	erartsiger	rep	eseps	oludom	id	olledom	otseuq	erazzilitu	non
,)elanosrep	abor	aut	al	attut	emoc	¬Ãsoc(	iladneiza	eseps	rep	elanosrep	otiderc	id	atrac	aut	al	izzilitu	eS	ilanosrep	e	iladneiza	eseps	rep	ehcna	elanosrep	otiderc	id	atrac	aut	al	izzilitu	es	eraf	asoC	.ottos	iuq	tohsneercs	ol	eredeV	aseps	oludom	id	olledoM	>	lecxE		Ãtilibatnoc	id	illedoM	>	emoH	.adneiza	artlaânu	da	otuvod	oraned	id	attart	is	©ÂÃhcrep
	Ãtivissap	anu	onos	ititserp	i	ittuT.orol	ad	otitserp	nu	emoc	Ì	Ã	otiderc	id	etrac	id		Ãteicos	anu	a	otuvod	otiderc	id	atrac	alled	odlas	isaislauq	otnauq	ni	,otiderC	id	atraC	alled	odlaS	otamaihc	otnoc	nu	ni		ÃtivissaP	ecov	alla	oicnalib	len	otazzilausiv	eneiv	otiderc	id	atrac	alled	odlas	lI	.assac	id	orbil	lecxe	Ãym	erallortnoc	,elamron	oiracnab	otnoc	ortsov	led
irouf	eseps	el	e	otidder	golb	o	aserpmi	aloccip	artsov	alled	aiccart	erenet	id	ongosib	eteva	eS	.iouv	ehc	olleuq	'E	.eseps	oludom	id	olledom	otseuq	ni	enoizasnart	ingo	noc	otiderc	id	atrac	alled	odlas	li	aibmac	emoc	artsom	oipmesE	anigap	aL	otiderc	id	atrac	alled	odlas	lI	.ad	elitatrop	retupmoc	li	otarpmoc	eteva	oicremmoc	led	emon	li	erartsom	arocna
non	e	elimis	id	asoclauq	o	enoiza	asnarT	cinortcelE	erid	olos	ebbertop	â	oilgatted	nucla	arocna	icresse	non	ebbertop	otiderc	id	atrac	alled	enoizasnart	id	anigap	allus	ilgatted	i	adraug	is	odnauq	,)eredacca	rep	inroig	inucla	eredeihcir	ebbertop	otseuq	ehcna	e(	008$	id	otatnemua	¨Ã	otiderc	id	atrac	alled	odlas	li	es	ehcna	ehc	erpocs	is	etnemlibaborp
otlom	,otiderc	id	atrac	alled	itad	i	erallortnoc	e	gniknaB	tenretnI	azzilitu	is	es	,008$	rep	oianneg	13	li	elitatrop	retupmoc	nu	otatsiuqca	reva	id	omainoppuS	itiresni	itiresni	itad	ia	esab	ni	,iladneiza	etidrep	el	o	ittiforp	i	acidni	ehc	isetnis	id	otroppar	li	¨Ã	Monthly	sheets.	On	your	credit	card	statement,	highlight	business	expenses,	and	add	the	total	of
such	business	expenses.	This	is	how	it	will	be	shown	in	the	model	of	the	expense	module.	I'm	going	to	show	you	a	little	trick	to	bring	to	these	expenses.	Profit	and	loss	report	on	the	model	of	the	expense	module	This	report	is	fundamentally	made	up	of	your	income's	totals,	minus	the	totals	of	your	expenses.	On	the	model	of	the	cost	module,	the	credit
card	balance	is	displayed	as	a	normal	value	if	it	is	a	balance	due	to	the	credit	card	company	(example:	$	250.00),	but	will	be	displayed	as	a	negative	red	value	if	you	paid	too	much	on	your	card	credit	(example:	$	50.00).	So,	here's	what	you	should	do:	â	€	"If	you	are	using	accounting	software	for	your	accounts,	you	should	make	a	diary	voice	to	get
these	transactions	in	your	accounts.	All	this	means	that	you	will	have	to	wait	a	few	weeks	before	seeing	a	definitive	figure	of	P	&	L	for	the	previous	month.	Here's	how	it	will	be	shown	in	this	model	of	the	expense	module.	Money	Spent	AuasesÃ,	the	save	buy	something	the	credit	card	balance	will	increase.	Ã,	here	is	a	way	to	identify	if	your	credit	card
can	be	defined	a	business	one	or	personal	one:	it	is	a	business	one	if	it	is	a	new	one	and	you	got	it	specifically	to	use	for	your	business	and	if	you	use	it	mainly	for	business	(you	can	still	have	some	and	'a	personal	credit	card	if	you	already	have	it	before	starting	your	business,	and	you	already	have	a	balance	due	to	all	your	personal	expenses	and	you
have	made	it	originally	used	only	for	Personal	purchases.	This	relationship	will	most	likely	show	a	loss,	because	in	most	cases	you	won't	have	your	income	that	is	poured	into	your	credit	card	Â	«Your	customers	will	usually	verse	your	corporate	bank	account	or	on	your	Paypal	or	Stripe	account,	or	will	give	you	a	check	which	you	will	deposit		us
arusuihc	id	odlas	nu	noc	onocsinif	otiderc	id	atrac	alled	inoizaraihcid	elled	etlom	,aivattuT	.oicnalib	lus	o	L	&	P	lus	tnuocca'lled	imon	i	ehcna	omerenroiggA	Ã	.elatipac	li	ottos	oicnalib	lus	)elanosrep	otiderc	id	atrac	aut	allad(	otazzilitu	iah	ehc	ilanosrep	idnof	id		Ãtitnauq	al		Ãrengessa	e	,atidrep	allus	enoizaler	e	ottiforp	out	la	iladneiza	eseps	el
	Ãrengessa	²Ãic	eraf	emoc	otartsom	eneiv	im	iuc	ni	odom	lI	.illedom	ien	idlas	ius	onacsiulfni	ehc	erelov	non	ad	odom	ni	eladneiza	otiderc	id	atrac	alled	odlas	li	o	oiracnab	otnoc	led	ovitteffe	odlas	li	onazneulfni	non	inoizasnart	etseuQ	.aro	otiderc	id	etrac	id	aingapmoc	alled	asuac	a	otsamir	¨Ã	ehc	²Ãic	ottut	¨Ã	otseuQ	.04	$	a	¹Ãig		Ãrdna	otiderc	id	atrac
alled	odlas	li	,000.1	$	iD	eladneiza	oiracnab	otnoc	out	lad	otiderc	id	atrac	al	ortnoc	otnemagap	nu	autteffe	is	e	040.1	$	id	¨Ã	otiderc	id	atrac	alled	odlas	li	es	,oipmese	dA	Ã.ecsiunimid	aseps	id	oludom	led	olledom	lus	odlas	li	idniuq	,otiderc	id	atrac	alled	tnuocca'llen	otuvecir	oraned	li	¨Ã	oicnalib	li	ecsiunimid	otuvecir	oraned	lI	.eseps	eirav	ellen	otropmi
elat	eredivid	e	assac	id	orbil	led	eseps	elled	otal	la	iav	,alif	assets	atseuq	nI	.)elanosrep	otiderc	id	atrac	aut	allus	itacifirev	onos	is	iuc	ni	attase	atad	allus	itiresni	eresse	onoved	noN(	.atad	alleuq	ni	oludom	id	olledoM	eseps	a	olicsiresni	idniuq	,otsiuqca	id	atad	alled	elatot	odlas	lad	otiderc	id	atrac	allad	attarted	atats	¨Ã	otsiuqca	id		Ãtitnauq	al	eS	?aseps
id	oludom	id	olledom	len	olritseg	itservod	emoC	.allecnac	is		Ãtitnauq	al	ehc	atlov	anu		Ãrertsom	oL	.otiderc	id	atrac	alled	itropmi	itseuq	eregnuigga	elibissop	¨Ã	iuc	a	italoclac	atidrep	anu	e	ottiforp	nu		Ãig	iarva	,	eladneiza	oiracnab	otnoc	out	lus	ffo	inoizasnart	el	rep	lecxE	id	assac	id	koob	id	olledom	ortson	li	isu	eS	¢Ã.ssenisuB	knaB	tnuocca	out	lad
inoizasnart	ellad	otaloclac	eneiv	ehc	ssenisub	out	led	elareneg	ni	L	&	P	li	rep	L	&	P	otseuq	us	ilatot	i	eregnuigga	oirassecen	Ã	.oiracnab	otnoc	out	lI	15	Â°	or	something	like	that.	Ready	to	download	your	model?	Checklist	is	here	where	you	enter	the	names	of	expenses	such	as	stationery,	gas,	etc.	Here’s	a	What	I	am	and	a	screenshot	of	each	-	we	get
more	in	the	details	later.	This	example	assumes	that	the	owner	of	the	company	spent	$	500	from	his	personal	credit	card	for	four	different	business	expenses	of	$	250,	$	35,	$	â	€
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