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If you regularly send PDF files over the internet, the guide below will make your life a lot easier. PDF, short for portable document format, is a type of digital file that allows you to send content that is readable by other users regardless of what software they use to view the file. And in order for PDFs to
adapt to various viewing platforms, the file's text and images can't easily be modified once packaged into a PDF. But it's not impossible. Whether you use a Mac or Windows computer, there are tools available to you for editing the text and graphics within a document that has already been converted into a
PDF. You can even do this online, as well as convert PDFs back into Microsoft Word documents to edit your content in its original, editable format. Here are five ways to edit a PDF using Adobe Acrobat, or one of several online editing tools available to you today, on a Mac or Windows computer. Note:
These instructions apply to Acrobat X and Acrobat XI, Adobe's 10th and 11th editions. Earlier Acrobat products require you to select "Edit Text & Images" under the "Tools" option on the far right of your top navigation. See Acrobat's current editing pane below, with "Edit PDF" on the right: Image via Adobe
As you can see from the instructions above, you need to install the program, Adobe Acrobat. Don't worry, it's compatible with both Mac and Windows computers. However, not every version of Acrobat allows you to edit existing text once you open your document in this program. Adobe categorizes its
software under Acrobat Standard and Acrobat Pro. The company offers the following three editions in both product lines: Acrobat X, Acrobat XI, and Acrobat DC. According to Adobe, the editions below allow for basic text and content editing, as well as the ability to export your document into Microsoft
Word: Acrobat XI Standard Acrobat Standard DC Acrobat XI Pro Acrobat Pro DC Acrobat Pro DC and Acrobat Standard DC offer a host of other editing capabilities that Acrobat XI does not offer -- such as automatic spell-check, advanced photo editing, and editing from an iPad. Although Acrobat is one of
the most popular ways to edit PDF files, it's not the only method. Read on to learn how to edit PDFs using other hardware and software beyond Adobe's suite of products. The hassle of needing an expensive program like Adobe to edit such a common file type hasn't gone unnoticed, and there are
numerous online tools you can now use for free to edit your PDF. But that also means there isn't one universal set of directions to edit on each website available to you. Step 6 in the above instructions is literally based on a tool called Sejda, one of the few free websites out there that lets you edit existing
text -- as well as add new content on top of the original. The image above shows you Sejda's home page, where you can upload your PDF for editing. The image below shows you Sejda's editing toolbar, and you'll see a similar menu of options in many online PDF editors you try. Most other PDF editing
websites equip you with just a manual content eraser and new text/image boxes you can drag and drop anywhere on the page. Here are a few other online editing tools: FormSwift: Add new content and even an e-signature. PDFescape: Add new content and start a new PDF from scratch. Smallpdf: Add
new content, as well as save PDFs to platforms like Google Drive, Dropbox, and even Microsoft Word (more on this feature in a minute). The tool that suits your PDF will depend on what specifically you're looking to edit and the file size of your document. For example, because Sejda can't accept PDFs
larger than 50 megabytes (MB), check the size of your document and identify an editing tool that is compatible with your PDF. You might also compress your PDF to under 50 MB so it works with Sejda (true to its name, Smallpdf can shrink your PDF's file size for you). If you want to edit a PDF using just
the features that come natively on a Mac computer, follow the steps above. Just be sure to repeat Steps 3 and 4 for each image you want to extract from your original PDF -- this is a unique function to Mac computers, and each extraction will take a screenshot of your image, saved to your desktop. Do
you plan on editing PDFs regularly? The above steps might be a bit time-consuming. Behold, PDF Expert: PDF Expert is a free downloadable program built for Macs that allows you to open and edit PDF content right from the original PDF. You don't have to migrate your text to a new document and take
image screenshots the way you would in the 10 steps above. As with editing PDFs online, the option that's best for you depends on how much editing you plan on doing. How to Edit a PDF With Windows Windows computers can't extract images as easily as Mac computers can, so you might be more
dependent on third-party software to edit PDFs with Windows. Keep in mind Acrobat -- as well as the online tools mentioned earlier -- all work for Windows, so by now, you've already learned how to edit PDFs on a Windows operating system. Want a free tool tailored specifically to Windows? May your
thirst for exclusivity be quenched: You can also download PDF Viewer Plus, a program offered only in the Microsoft store. The app is free to download and works just as easily as PDF Expert does on Macs. Based on the various approaches to editing a PDF throughout this guide, you can predict by now
that there's probably more than one way to edit your PDF in Microsoft Word. And you're right. The first way brings you back into Adobe Acrobat, where instead of editing your PDF within Acrobat, you'll export the file into Word (make sure you have Word installed on your computer). Remember, as stated
earlier in this article, you can only do this in Acrobat XI and Acrobat DC -- using either Adobe's Standard or Pro edition. Another way is to explore an online PDF editor. One editor that also allows you to edit in Word we already mentioned: Smallpdf. In this version of Smallpdf, you'll upload your document
and follow the prompts on the website to convert into and save your PDF as a Word document. See an image of this process below: Then, you can open your file in Microsoft Word, make your desired edits, and save as a new PDF the same way you would in Steps 7 and 8 outlined above. Who knew
there were so many options for editing everyone's favorite portable file? Go now, and amend your PDF, no matter what your platform and editing needs might be.  Originally published Apr 12, 2018 6:00:00 AM, updated June 10 2021 If you send certain PDF files over the internet, this guide will make your
life significantly easier.A PDF file which is short for portable document format, is a specific type of digital file that allows you to send certain content that is readable by other users regardless of what software they use to view that type of file. In order for PDFs to adapt to various viewing systems, the file's
text and images can't easily be modified once packaged into the format of a PDF. However it's not impossible for this to be done.No matter if you use a Mac or Windows device as your primary, there are tools available to you for editing the text and graphics within a document that has already been
converted into a PDF. You can even do this type of change online, as well as convert PDFs back into Microsoft Word documents to edit your content in its originally designed format.It can be clearly seen that you need to install the program, Adobe Acrobat. First check that it's compatible with both Mac
and Windows computers you are using. Not every version of Adobe Acrobat allows you to edit existing text files once you open your document in this program.The Adobe Acrobat software categorizes itself under Acrobat Standard and Acrobat Pro. The company which offers the following three editions in
both product lines: Acrobat X, Acrobat XI, and Acrobat DC.These editions below allow for some basic text and content editing, as well as the ability to export your document into Microsoft Word:Acrobat XI Standard Acrobat Standard DC Acrobat XI Pro Acrobat Pro DC Acrobat Pro DC and Acrobat
Standard DC offer a host of other editing capabilities that Acrobat XI does not offer -- such as automatic spell-check, advanced photo editing, and editing from an iPad.Acrobat is one of the most popular ways to edit PDF files online, yet it's not the only method. There are other way to manually alter a file
using free software that you can download. You don't necessarily have to go out and purchase the most expensive Adobe software that is available.Most other PDF editing websites equip you with just a manual content eraser and new text/image boxes you can drag and drop anywhere on the page.Here
are a few other online editing tools:FormSwift: Add new content and even an e-signature. PDFescape: Add new content and start a new PDF from scratch. Smallpdf: Add new content, as well as save PDFs to platforms like Google Drive, Dropbox, and even Microsoft Word (more on this feature in a
minute). The tool that suits your PDF will depend on what specifically you're looking to edit and the file size of your document. For example, because Sejda can't accept PDFs larger than 50 megabytes (MB), check the size of your document and identify an editing tool that is compatible with your PDF.You
might also compress your PDF to under 50 MB so it works with Sejda (true to its name, Smallpdf can shrink your PDF's file size for you).Join Hacker Noon Create your free account to unlock your custom reading experience. By Nicole Schmoll Portable Document Formats (PDFs), developed by Adobe,
and are widely used online because Adobe's free reader program lets anyone open and print a PDF from a personal computer. While PDF files usually cannot be altered, a static form can become fillable. This means fields can be designed into the PDF for end users to add information such as name,
address, phone number or comments. Fillable PDFs are created and edited in Adobe Acrobat. Open Adobe Acrobat, then open the fillable PDF file you want to edit. To do this, click "open" and look for the file name of the document you want to edit, then click on the file name to open the document. Click
on the "library" tab, then click on "standard" to add or update existing fields within the fillable PDF document. Select a text field, password field, numeric field, check box, drop-down list, radio button or list box to add to the form. When you select a field, you also can choose a name and design how it looks
in Acrobat's "layout" tab, viewable from the top menu. Change, delete or add text when filling out the fillable PDF. You can also perform calculations and other actions using the "accessibility" tab, which is located within the "layout" tab, viewable from Acrobat's top menu bar. By Susan Reynolds The only
way you can edit a Portable Document Format (PDF) in Microsoft Word is to use a third party software program to transform it into a Word document. It works by reading the text in the PDF and extracting it to a Word file so that you can delete, edit and add text to the file. Some PDF documents are
locked for editing, so you will not be able to turn these into Word documents. Browse for the PDF file you want to edit, and click on it. Click "Transform to Word" located on the upper right side of the menu. The file will automatically open your PDF document in Microsoft Word 2007 so that you can edit it
just like any other Word document. Edit your document in Word. Use the editing tools in Word to edit, delete or add text. For example, cut text by highlighting and right-clicking on it. Then choose “Cut” to remove and “Paste” to insert or restore text. Use the Insert feature. Add page numbers by going to
"Insert" and then clicking on "Page Numbers." Add a header by going to "Insert" and clicking on "Header." The Insert feature can also be used to add a Cover Page, Picture or Clip Art. Go to "File," select "Save As" and choose “PDF” from the drop-down menu. Give the file a name and hit “Publish.” The
file will transform back into a PDF. A PDF editor is just what it sounds like: a program that lets you edit a PDF file. It might let you change the text in the PDF, add or remove images, highlight things, fill out forms, sign your name, and more. While it can be hard to find a truly free PDF editor for macOS that
can do all those things in one program, it’s not at all difficult to find several that can, when used together, accomplish all of those PDF editing capabilities. The easiest method to edit a PDF on a Mac is to use the built-in Preview program. There are, however, several other options, too, including online and
third-party PDF editors that might work better for you depending on what you want the PDF editor to do. Preview is a program pre-installed to your Mac that can open and edit PDFs. It’s about as extensive as any other PDF editor with the exception that it can’t edit pre-existing text. However, it has the
added benefit that you don’t have to install anything extra to use it—just open the PDF and start editing right away. Screenshot If Preview doesn't start when you open the PDF file, open Preview first and then browse for the PDF from there. You can get to Preview from Launchpad: search for Preview or
look for it in the list of programs. Once it's open, go to File > Open to find the PDF. It might make sense to think that the Edit menu is what you use to find all the PDF editing tools in Preview, but that’s not the case. Instead, this menu is for deleting pages from the PDF and inserting pages from other PDFs
(or making blank pages). Preview also lets you rearrange pages in the PDF by dragging them up or down from the sidebar. What that means is that you can make the second page the first page, or the last one the second, etc. If you don’t see the sidebar in Preview, you can enable it from the View menu.
Most of the other PDF editing options in Preview are in the Tools menu. It’s there that you can add a bookmark to the PDF or rotate pages. The Tools > Annotate menu is how you highlight text; underline text; strikethrough text, insert a note, rectangle, oval, line, arrow, and other shapes; type on the PDF
(anywhere or in form fields); use speech bubbles; and more. Screenshot While Preview doesn't let you edit existing text in the PDF file, you can draw a white box over the text to hide it and then write your own text on top of the box with the text tool. This isn't as smooth as text editing is with some PDF
editors, but it's your only option for changing the text in a PDF file with Preview. To show the annotate menu all the time for easier editing, you can enable it through the View menu. Depending on your version of macOS, it's called either Show Markup Toolbar or Show Annotations Toolbar. So long as you
have a trackpad or iSight camera attached to your Mac, you can also use Preview to insert your signature into the PDF. There’s also a freehand drawing tool available so that you can draw your signature or draw shapes directly on the document. Although it doesn’t really count as a PDF editing ability,
one bonus feature in Preview is the option to make new PDFs out of existing pages from another PDF. To do that, just drag a page from the PDF (in the sidebar thumbnail view) to the desktop. This will make a new PDF with just that one page in it (or multiple pages if you selected more than one). Another
easier way to do this is to right-click the thumbnails of the pages and select Export As and then PDF as the format type. Screenshot If the features in Preview aren’t what you’re looking for, there’s a really good chance that you’ll find them in another PDF editor, one not built-in to macOS. We keep a list of
free PDF editors and most of them work on Macs, too. Sejda's Online PDF Editor. Screenshot Another way to edit a PDF in macOS is to use an online PDF editor. Through that list linked above are several of these kinds of services. They work by having you upload the PDF to the editing website where
you can perform the edits and then download the PDF back to your computer. In a perfect world, a PDF editor for Mac would let you do all sorts of things to the PDF. It would let you not only add shapes and signatures, for example, but also edit the existing text in the document or add more text.
Unfortunately, not all PDF editors support all of those features, including Mac's Preview program (you can't edit text with it). Another issue is that the PDF editors that do support advanced features like text editing, do so through what's called optical character recognition (OCR), which is an attempt by the
software to "read" the text from the document and auto-type it out for you, after which you can edit the PDF like any other document. However, these programs usually don't convert perfectly, meaning you're left with incorrect translations and odd formatting styles. A similar task you might want to do is
convert the PDF to another file format, like a DOCX file for use in MS Word, or to an EPUB file to use the PDF as an eBook. Those types of edits can be accomplished with a document file converter, not a PDF editor. Similarly, to convert a different file to a PDF file, you can use a PDF printer. Thanks for
letting us know! Tell us why!
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